
 

FIELD EXPERIENCE PLAN: CLINICAL SETTING 
This document must accompany the field placement contract and be filed with the instructor at the 1st class meeting. 

 Practicum  Internship I  Internship II 

Counselor Trainee:  Semester/Year:  

Field Site Placement:   

PROPOSED SCHEDULE FOR COUNSELOR TRAINEE AT FIELD SITE PLACEMENT: 
Times trainee is expected to be at field site (e.g., 8am-2pm) # hours 

Monday 
Tuesday 
Wednesday 
Thursday 
Friday 
Saturday 
Total weekly hours for practicum = 8-10 hrs Total weekly hours for internship = 20 hrs 

Please specify & describe activities likely to be undertaken by the counselor trainee during this placement 
experience. NOTE: the majority of trainee direct service hours MUST be in individual, group, or family counseling. 
 Individual counseling/psychotherapy:  adults  adolescents  children 
 Intake interviewing:   
 Group counseling (leading or co-leading); please specify focus of group:   
 Marriage, family, & relationship counseling:   
 Consultation w/ other professionals regarding client services:   
 Psychoeducational activities relevant to the field site:   
 Record keeping (e.g., diagnosis, reports, treatment plans):   
 Outreach (e.g., program presentation):   
 Receiving supervision (individual or group at the site); please specify which type:   
 Career counseling:   
 Case conferences or staff meetings:   
 Other (describe):   

Counselor Trainee (print) Trainee signature Date 

Field Site Supervisor (print) Field Site Supervisor signature Date 


	TABLE OF CONTENTS
	CONTACT INFORMATION FOR PRACTICUM & INTERNSHIP
	FIELD PLACEMENT TERMINOLOGY
	GENERAL GUIDELINES & POLICIES FOR PRACTICUM & INTERNSHIP: CLINICAL SETTING
	ELIGIBILITY & PRE-REQUISITES FOR PRACTICUM & INTERNSHIP
	ATTENDANCE,   PARTICIPATION,   RESTRICTIONS
	PROFESSIONAL DEMEANOR
	LOCATIONS FOR CLASS AND GROUP SUPERVISION MEETINGS
	DOCUMENTATION
	SUPERVISION
	CONFIDENTIALITY
	RESPECT FOR CLIENTS
	AUDIO AND VIDEO RECORDING COUNSELING SESSIONS
	CRISIS PROCEDURES
	PROFESSIONAL LIABILITY COVERAGE
	BACKGROUND CHECKS & CRIMINAL RECORDS
	REMOVAL FOR CAUSE OF TRAINEE FROM FIELD SITE
	TEXAS LICENSE PROFESSIONAL COUNSELOR (LPC)

	FIELD PLACEMENT POLICIES
	DESIRBLE EXPERIENCES IN PRACTICUM/INTERNSHIP: CLINICAL SETTING
	APPLICATION FOR PRACTICUM & INTERNSHIP COURSES
	The following items will guide the trainee in their application process:

	PRACTICUM REQUIREMENTS & PREPARATION FOR 1ST CLASS MEETING: CLINICAL SETTING
	PREPARATION FOR THE 1ST PRACTICUM CLASS MEETING:
	DOCUMENTATION DUE AT THE LAST PRACTICUM CLASS MEETING

	INTERNSHIP I&II REQUIREMENTS & PREPARATION FOR 1ST CLASS MEETING: CLINICAL SETTING
	Internship is spread over two semesters (Internship I & Internship II) to meet the CACREP requirement of 600 total hours in internship. The two internships occur independently, receive separate grades, and each must total 300 hours in the field site e...
	DOCUMENTATION DUE AT THE LAST INTERNSHIP CLASS MEETING

	FINDING A FIELD PLACEMENT SITE – CLINICAL SETTING
	STEPS TO SECURING A PRACTICUM FIELD PLACEMENT SITE – CLINICAL MENTAL HEALTH/COMMUNITY COUNSELING TRACK:
	INTERNSHIP FIELD PLACEMENT SITE – CLINICAL MENTAL HEALTH/COMMUNITY COUNSELING TRACK

	SUGGESTIONS FOR AUDIO AND VIDEO RECORDING
	THERE ARE SOME STEPS YOU CAN TAKE TO INSURE YOU HAVE THE BEST RECORDINGS POSSIBLE:

	EMERGENCY/CRISIS MANAGEMENT: CLINICAL SETTING
	AGENCY POLICY
	EMERGENCY/CRISIS   PROCEDURES:
	During Field Placement Hours:
	Outside of Field Placement Hours:


	PRACTICUM/INTERNSHIP ETHICS AGREEMENT
	TRAINEE CONSENT FOR VIDEO & AUDIO RECORDING
	PRACTICUM OR INTERNSHIP SUMMARY
	TRAINEE EVALUATION OF FIELD SITE & SUPERVISOR
	PLEASE CHECK AND COMMENT:
	7. How would you rate the quality of supervision you have received?
	8. To what extent has the supervision met your needs?
	9. How satisfied are you with the amount of supervision you have received?
	10. How available was your supervisor for consultation/supervision when needed?
	11. Did your supervisor help you become more effective in your role as a counselor?
	ADDITIONAL COMMENTS AND RECOMMENDATIONS:

	CLIENT/PARENTAL CONSENT FORM
	PLEASE REVIEW AND CHECK BOXES.
	SIGNATURES:

	PRACTICUM FIELD PLACEMENT CONTRACT CLINICAL MENTAL HEALTH/ COMMUNITY COUNSELING TRACK
	Field Site (Agency):
	Field Site Supervisor:
	RESPONSIBILITIES OF THE COUNSELING PROGRAM, THE COUNSELOR TRAINEE, AND THE FIELD SITE PLACEMENT:
	The field placement site agrees to:
	The counselor trainee agrees to:
	THE PARTIES BELOW AGREE TO THE TERMS OF THIS CONTRACT:

	FIELD EXPERIENCE PLAN: CLINICAL SETTING
	 Practicum  Internship I  Internship II
	PROPOSED SCHEDULE FOR COUNSELOR TRAINEE AT FIELD SITE PLACEMENT:

	FIELD SITE SUPERVISOR REGISTRATION: CLINICAL MENTAL HEALTH / COMMUNITY COUNSELING
	SITE INFORMATION
	FIELD SITE SUPERVISOR INFORMATION

	PRACTICUM LOG
	DIRECTIONS OF KEEPING THE PRACTICUM LOG: CLINICAL SETTING
	FIELD SITE SUPERVISOR’S EVALUATION OF PRACTICUM TRAINEE
	 Mid-Term  End of Semester
	1 = below average; 2 = average; 3 = above average; N = no basis for observation
	Please list at least two of the trainee’s major strengths and at least two areas for improvement:

	INTERNSHIP FIELD PLACEMENT CONTRACT CLINICAL MENTAL HEALTH COUNSELING TRACK
	Field Site (Agency):
	Field Site Supervisor:
	RESPONSIBILITIES OF THE COUNSELING PROGRAM, THE COUNSELOR TRAINEE, AND THE FIELD SITE PLACEMENT:
	The field placement site agrees to:
	The counselor trainee agrees to:
	THE PARTIES BELOW AGREE TO THE TERMS OF THIS CONTRACT:

	FIELD EXPERIENCE PLAN: CLINICAL SETTING
	 Practicum  Internship I  Internship II
	PROPOSED SCHEDULE FOR COUNSELOR TRAINEE AT FIELD SITE PLACEMENT:

	FIELD SITE SUPERVISOR REGISTRATION: CLINICAL MENTAL HEALTH / COMMUNITY COUNSELING
	SITE INFORMATION
	FIELD SITE SUPERVISOR INFORMATION

	INTERNSHIP I LOG
	INTERNSHIP II LOG
	DIRECTIONS FOR KEEPING THE INTERNSHIP LOG
	FIELD SITE SUPERVISOR’S EVALUATION OF INTERNSHIP TRAINEE
	Please rate the student’s skills on the following scale:
	Administrative responsibilities
	Supervision
	Counseling
	Professional Relationships and Staff Development
	ADDITIONAL COMMENTS:

	BETWEEN-SEMESTER HOURS
	PROCEDURES:
	SUGGESTED WORDING OF DOCUMENT TO BE PROVIDED ON FIELD SITE LETTERHEAD:

	BETWEEN-SEMESTER LOG
	Insert final totals here. Transfer totals to Internship II Log and attach to Internship II Log.

	RESPONSIBILITIES OF FIELD SITE PLACEMENTS – CLINICAL AGENCY
	FIELD SITE RESPONSIBILITIES DURING PRACTICUM & INTERNSHIP
	During Practicum & Internship the Field Site is expected to:

	COUNSELOR TRAINEE RESPONSIBILITIES AT FIELD SITES DURING PRACTICUM/INTERNSHIP
	TAMUC COUNSELING PROGRAM RESPONSIBILITIES DURING PRACTICUM/INTERNSHIP
	Please contact the Director of Training & Placement for more information or to discuss concerns.

	RETENTION/DISMISSAL PROCEDURE
	RETENTION/DISMISSAL PROCEDURE

	COUNSELING STUDENT COMPETENCY EVALUATION (CSCE)
	Based on your observations of the student, select the relevant items, then check the number that corresponds to the level of concern:


